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01_BUDGET_PREPARATION 

1.1_DATA ENTRY 

1.1.1_OPEX 

1.1.1.1_OPEX_Planning_Data_Entry-F20 

Allows entering Current year projections, Budget and Outer year's forecast for Fund 20 
 

 

The entry form displays the Original Budget, Year to Date Current Year Actuals and Previous Year Actuals 

that planners may be used as reference while entering their projections and budget. 
 

To view and enter monthly values, planners can expand the current fiscal year and Budget Fiscal Year by 

double clicking on the plus (+) sign next to the label “YearTotal”. 



 
 

At the bottom of the form, the system displays total revenues, expenses, in-year net income as well as 

the opening and closing appropriations. 
 

1.1.1.2_OPEX_Planning_Data_Entry-F30 

Allows entering Current year projections, Budget and Outer year's forecast for Fund 30 
 
 

 
1.1.1.3_OPEX_Planning_Data_Entry-F45 

Allows entering Current year projections, Budget and Outer year's forecast for Fund 45 



1.1.2_LABOUR 

1.1.2.1_New_Employees_Input 

Allows entering Master Data for New employees. Each Placeholder can be used to budget for a group of 

employees such as TAs 
 

 
 

Planners can enter the HR data for future employees or group of employees, the system will then use 

this data to calculate the forecast salaries, benefits and FTEs. 
 

1.1.2.2_Existing_Employees_Override 

Allows enter corrections to existing employees' master data and recalculate the forecast based on it. 
 

 
 

On occasion, the data received from the HR system may be out of date. In order to forecast accurately, 

the system allows planners to override master data to recalculate salaries, benefits and FTEs 

accordingly. 
 

The system will ONLY recalculate the salaries, benefits and FTE if the override flag column is set to “YES”. 



1.1.2.3_Labour_Hours_Input 

Allows updating hours worked by employee and recalculates salaries, benefits and FTE based on the 

hours entered. 
 

 
 

1.1.2.4_Hedge_Salaries_Input 

Allows entering a hedge value at an account level. 



 
 

1.1.2.5_Labour_Overtime_Hours_Input 

Allows entering overtime hours. The system will update salaries and benefits accordingly. FTE are not 

affected. 



 
 

1.1.3_CUSTOM 

1.1.3.1_FHS_Recovery_FTE 

Data Entry form of Recovery FTEs for FHS use only. 
 
 

 
1.1.3.2_MPS_Budget-F30 

Used to source data for the MPS quarterly reports 
 

1.1.3.3_MPS_YTD_Actuals-F30 

Used to source data for the MPS quarterly reports 



1.2_REPORTS 

1.2.1_CURRENT CYCLE REPORTS 

1.2.1.1_OPEX 

1.2.1.1.1_Variance_Report_Detail 

Provides a summary of the Current Year`s YTD Actuals against the original budget and prior years. 

Provide year over year variance for budget and outer years. 

 
 
1.2.1.1.2_Budget Submission Preview 

Provides a summary of the eight month projection and following years budget and plans entered  against 

the original budget and prior years. 
 

This report has the same format as the budget submission report. 
 

 
 

 
 
 

 
1.2.1.1.3_Narrative Variance Preview 

Provides a summary of the Variances between current year projections against Original Budget and Next 

Year's Budget 



 
 

1.2.1.1.4_Budget Summary by Account 

Provides a summary by account of only the input scenarios for the projection and Budget. 
 

 
 

1.2.1.1.5_Budget Summary by Department 

Provides a summary by department of only the input scenarios for the Projection and Budget. 
 

 
 

1.2.1.1.6_Budget Summary by Program 

Provides a summary by Program of only the input scenarios for the Projection and Budget. 
 

 



1.2.1.1.7_Budget Summary by Fund 

Provides a summary by Fund of only the input scenarios for the Projection and Budget. 
 

 
 

1.2.1.2_LABOUR 

1.2.1.2.1_Variance Report Detail by Employee 

Provides a summary of the Current Year`s YTD Actuals against the original budget and prior years by 

Employee 
 

 
 

 



 
1.2.1.2.2_Labour Original Budget vs Projection by Employee 

Current input by employee compared to input last year. 
 

 
 
1.2.1.2.3_Narrative Variance Preview by Employee 

Variance summary by Employee 
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1.2.2_PREVIOUS CYCLE REPOTS 

1.2.2.1_OPEX 

1.2.2.1.1_Narrative Variances 

Provides a summary of the Current Year`s YTD Actuals against the original budget and prior years. 
 

 
 

1.2.2.1.2_Budget Summary by Account 

Provides a summary of the previous years by account of only the input scenarios for the 8 Month Review 

and Budget. 
 

 
 

1.2.2.2_LABOUR 

1.2.2.2.1_Labour Budget By Emp & Account 

Previous Cycle Labour Summary by employee 
 

 



02_ACTUALS - ALL YEARS 

2.1_OPEX 

2.1.1_YTD_Variance_Report 

Provides a summary of the Current Year`s YTD Actuals against the YTD original budget and YTD 

Projection. 
 

 
 

2.1.2_Statement_of_Operations 

Provides Monthly YTD Actuals and compares with Original Budget and Projection 
 

 



2.1.3_Year_End_Variance_Report 

Year_End Summary: Compares Current Year actuals with Last Year actuals, Current Year Original Budget 

and Current Year Projection 
 

 
 

2.1.4_Five_year_Historic_Trend 

Provides 5 Year historic Actuals and Budget. 
 

 



2.1.5_DRILLDOWN_REPORTS 

2.1.5.1_YTD_DRILLDOWN_REPORTS 

2.1.5.1.1_YTD_Variance_Report_Department_Drilldown 

Provides a summary of the Current Year`s YTD Actuals against the YTD original budget and YTD 

Projection by Department. 
 

 
 

2.1.5.1.2_YTD_Variance_Report_Program_Drilldown 

Provides a summary of the Current Year`s YTD Actuals against the YTD original budget and YTD 

Projection by Program. 
 

 
 

2.1.5.1.3_YTD_Variance_Report_Fund_Drilldown 

Provides a summary of the Current Year`s YTD Actuals against the YTD original budget and YTD 

Projection by Fund. 
 

 
 

2.1.5.2_ANNUAL_ACTUALS_DRILLDOWN_REPORTS 

2.1.5.2.1_Annual_Actuals_Drill_on_Department 

Provides a summary of the Annual Actuals against the original budget and projection by Department. 



 

 
 

2.1.5.2.2_Annual_Actuals_Drill_on_Program 

Provides a summary of the Annual Actuals against the original budget and projection by Program. 
 

 
 

2.1.5.2.3_Annual_Actuals_Drill_on_Fund 

Provides a summary of the Annual Actuals against the original budget and projection by Fund. 
 

 
 

2.1.5.3_ANNUAL_REPORTS_ON_DEPARTMENT_PROGRAM_REPORTS 

2.1.5.3.1_Support_Units 

Provides a summary of the year to date actuals, projection and variance by Department and Program for 

Support Units 
 
 

 
2.1.5.3.2_Faculties (Non FHS) 

Provides a summary of the year to date actuals, projection and variance by Department and Program for 

Faculties other than FHS 



 

 
 

 
 

 
 

2.1.5.3.3_FHS 

Provides a summary of the year to date actuals, projection and variance by Department and Program for 

FHS 
 

2.1.5.3.4_Ancillaries 

Provides a summary of the year to date actuals, projection and variance by Department and Program for 

Ancillaries 



2.2_LABOUR 

2.2.1_Labour_Distribution 

Provides monthly actuals by Employee and compares against Original Budget and Projection. 
 

 



03_ADJUSTED-BUDGET 

3.1_DATA_ENTRY 

3.1.1_Opex_Monthly_Budget_Adjustment 

 
 

3.1.2_Update_Employee_Master_from_Actuals 

 



3.1.3_New_Employees-Input_Adj_Budget  

 
 

3.1.4_Existing_Employees-Override_Adj_Budget 
 

 
3.1.5_Labour_Hours_Input_Adj_Budget 

3.1.6_Hedge_Salaries_Input_Adj_Budget 

3.2_REPORTS 

3.2.1_AdjustedBudget_YTD_Variance 

 
 

3.2.2_AdjustedBudget_Summary_Report 

 



3.2.3_AdjustedBudget_Employee Summary  

 
 

3.2.4_AdjustedBudget_Labour_Detailed_Report 

 


